
Cameron Park Community Services District 
2502 Country Club Drive 
Cameron Park, CA 95682 
 

Budget and Administration Committee Agenda   
January 31, 2017 

 

Budget and Administration Committee 
Tuesday, January 31, 2017 

5:30 p.m. 
2502 Country Club Drive, Cameron Park 

 

Agenda 
 

Members:  Directors Amy Blackmon (AB) and Greg Stanton (GS)  
Alternate Director Holly Morrison (HM),  

Staff:  General Manager Mary Cahill, Interim Finance Officer Tam Resovich 
 

CALL TO ORDER 
 
ROLL CALL   
 
ADOPTION OF AGENDA  
 
APPROVAL OF CONFORMED AGENDA 
 
OPEN FORUM  
 

At this time, members of the Committee or public may speak on any item not on the agenda that falls 
within the jurisdiction of this Committee; however, no action may be taken unless the Committee agrees 
to include the matter on a subsequent agenda.   
 

Principal party on each side of an issue (where applicable) is allocated 10 minutes to speak, individual 
comments are limited to four minutes and individuals representing a group allocated five minutes.  
Individuals shall be allowed to speak to an item only once.  The Committee reserves the right to waive 
said rules by a majority vote.   

 
DEPARTMENT MATTERS 
 

PUBLIC COMMENT 
Public testimony will be received on each agenda item as it is called.  Principal party on each side of an 
issue (where applicable) is allocated 10 minutes to speak, individual comments are limited to four 
minutes and individuals representing a group allocated five minutes.  Individuals shall be allowed to 
speak to an item only once.  The Committee reserves the right to waive said rules by a majority vote. 

 
1. Elect Chair and Vice Chair 

 
2. Select Committee Goal for 2017 

 
3. PG&E Presentation – Kristen Silva 

LED light replacement program   
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4. Capital Improvement Plan 
• Budget Capital and Operations – Exhibit 1 
• Midyear Budget Review – Exhibit 2 
• New Budget List – Exhibit 3 
• Combination Impact Fees – Exhibit 4 

 
5. Contract Review 

• Fire – County report Citygate – Exhibit 5 
• Legal – RFP with timeline – Exhibit 6 

 
6. Agreement with Angius & Terry, LLP,  for the Independent Forensic Construction Inspection 

 
7. Date of March Committee Meeting – suggest changing meeting date to the first Tuesday of the 

month (March 7th)  – Exhibit 7 
 

8. Items for March Committee Agenda  
 
9. Items to take to the Board of Directors  

 
MATTERS TO AND FROM COMMITTEE MEMBERS 
 
ADJOURNMENT  



Cameron Park Community Services District 
2502 Country Club Drive 
Cameron Park, CA 95682 
 

Budget and Administration Committee Conformed Agenda   
January 10, 2017 

 

Budget and Administration Committee 
Tuesday, January 10, 2017 

5:30 p.m. 
2502 Country Club Drive, Cameron Park 

 

DRAFT Conformed Agenda 
 

Members:  Chair Director Scott McNeil (SM), Vice Chair Director Greg Stanton (GS)  
Alternate Director Margaret Mohr (MM),  

Staff:  General Manager Mary Cahill, Interim Finance Officer Amy Trier 
 

CALL TO ORDER – 5:30 p.m. 
 

ROLL CALL – SM, GS   
 

ADOPTION OF AGENDA - Adopted  
 

APPROVAL OF CONFORMED AGENDA - Approved 
 

OPEN FORUM  
 

At this time, members of the Committee or public may speak on any item not on the agenda that falls 
within the jurisdiction of this Committee; however, no action may be taken unless the Committee agrees 
to include the matter on a subsequent agenda.   
 

Principal party on each side of an issue (where applicable) is allocated 10 minutes to speak, individual 
comments are limited to four minutes and individuals representing a group allocated five minutes.  
Individuals shall be allowed to speak to an item only once.  The Committee reserves the right to waive 
said rules by a majority vote.   

 

DEPARTMENT MATTERS 
 

PUBLIC COMMENT 
Public testimony will be received on each agenda item as it is called.  Principal party on each side of an 
issue (where applicable) is allocated 10 minutes to speak, individual comments are limited to four 
minutes and individuals representing a group allocated five minutes.  Individuals shall be allowed to 
speak to an item only once.  The Committee reserves the right to waive said rules by a majority vote. 

 

1. Cameras for the Community Center 
 

2. Draft Agreement with County for the Senior Nutrition Lunch Program – Exhibit A 
 

3. Capital Improvement Project Budget Review – Exhibit B 
 

4. Joint Powers Authority (JPA) Preliminary Budget – Exhibit C 
 

5. Firefighter Labor Memorandum of Understanding (MOU) – Exhibit D 
 

6. Fire Station 89 Computer Server Upgrade – Exhibit E 
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7. Review of District Contracts 
• Latest agreement with CAL FIRE began July 1, 2013 and will end June 30, 2018 (Exhibit F).  The 

CSD has been working with CAL FIRE since 1996.   
• Legal services request for proposal was issued on June 10, 2013 (Exhibit G).  Current agreement 

began November 12, 2013 with no end date. 
 

8. Preliminary December 2016 Financials – documents will be available at the meeting 
 

9. Independent Forensic Construction Inspection of the Community Center – Exhibit H 
 

10. Date of February Committee Meeting – suggest changing meeting date to the first Tuesday of the 
month (Exhibit I) 

 

11. Items for February Committee Agenda  
 

12. Items to take to the Board of Directors  
• Cameras for the Community Center 
 

MATTERS TO AND FROM COMMITTEE MEMBERS 
 

ADJOURNMENT – 7:02 p.m. 



  Exhibit 1 

Board of Directors  January 18,, 2017 

 

 

Cameron Park Community Services District 

Budgeted Capital and Operations 
          Fiscal Year 2016/17 

   

 
 
 
 
 

    

 

 

 

 
Location Description Amount Tier  Status RFPs 

Fire Station 89 Exterior Station  
 

$25,000 1  Pending  
Fire Station 89 Upstairs bathrooms 

  
$5,000 1  Completed  

Fire Station 88 Flooring/Reception area desk $21,000 1  Pending  
Fire Station 88 & 89 Hose $5,000 1  Completed  
Parks Cameron Park Lake Tennis Court Reseal $45,000 1  Pending 3 
Parks Cameron Park Lake Gazebo 

 
$15,000 1  Pending 2 

Parks Christa McAuliffe Resurface Parking Lot $10,000 1  Pending 1 
Parks Christa McAuliffe Resurface Turf Area $25,000 1  Pending 0 
Comm Center Comm Center Pool Heater Pump $6,000 1  Pending 2 

  Subtotal Tier 1 $157,000     

 

 

 
 

Operating Expense Items (included in Budget) 
 Cost Department/Category                  Status          RFPs       
Staffing for Weed Abatement Program $      26,730 Fire/Contractual Services In Process 
Front office counters (Station 89) $        3,000 Fire/Maintenance – Buildings Completed 
Mattresses (Station 88 & 89) $      10,000 Fire/Maintenance – Buildings Completed 
Washer & Dryer (Station 89) $        2,200 Fire/Maintenance – Buildings Completed 

Subtotal $     41,930  
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Board of Directors  January 18, 2017 

 

Cameron Park Community Services District 

Fiscal Year 2016/17 
Midyear Estimate Budget Review 

 
 

Cameron Park Lake Lagoon Season Extension  $30,000 

Playground Equipment Replacement  Unknown 

Transfer Retiree Health Care  $41,650 

Subtotal  $71,650 
 

Fire Department Weed Abatement Staff I $21,060 

Fire Department Weed Abatement Staff II $17,820 

Fire Department Weed Abatement Land Clearance $30,000 

Fire Department Station 89 Computer Server $14,000 

Subtotal $82,880 

Total $154,530 

  

  

  
 



  Exhibit 3 

Board of Directors  January 27, 2017 

Cameron Park Community Services District 

New Budget List 
Fiscal Year 2017/18 

 
Department Location Description        Amount Tier 
Administration Comm Center Software1  $60,000 1 
CC&R Comm Center Vehicle  $17,000 1 
_________________________________________________________________________________ 

Department Location Description Amount Tier 
Fire Station 89 Front Apron Repair $20,000 2 
Fire Station 89 Rear 4 bay doors $22,000 2 
Fire  Station 89 Replace upstairs office 

carpet 
$15,000 2 

Fire Station 89 Extractor  $8,000 2 
Fire Station 89 Metal fence with 

electric gates 
 $24,000 2 

Parks  Cameron Park 
Lake 

Refurbish Barges  $10,000 2 

Parks  Christa 
McAuliffe 

Reroof Restrooms  $7,000 2 

Parks  Several New Drinking 
Fountains ($7,000 
each) 

 $14,000 2 

Parks Rasmussen New Fence at Ball 
Fields 

 $25,000 2 

Comm Center Comm Center Pool Tile Replacement  $6,000 2 
     
Subtotal Tier 2  $151,000 
_________________________________________________________________________________  

TIER 3 - Deferred. Not in Budget 
Department Location Description Amount Tier 
Parks Hacienda Extend parking area 3 
Comm Center Comm Center Pool Slide Pump 3 
_________________________________________________________________________________ 
 

Reserves (Not in Budget) 
 Cost Disposition 
Retiree Healthcare $      41,650 To be transferred to a TBD Trust 
Capital Improvement Reserve $   318,000 To be transferred to a new CIP Fund 
 Subtotal $   359,650  

 

                                                           
1 Recreation Registration and Finance 



  Exhibit 4 

Board of Directors  January 18, 2017 

 

Cameron Park Community Services District 

Proposed use of Development Impact Fees 
Park Impact Fees 

Fiscal Years 2015/16 - 2019/20 

Item Estimated Amount Impact Fee Portion 
Trail - Master Plan - Consultant $10,000 100% 
*Plans for Park Improvements - Consultant $20,000 50% 

50% of estimated amount = $10,000 
New Concession Center at the Community Center $20,000 100% 
New Concession Deck at Cameron Park Lake $15,000 100% 
New Community Information Stations $40,000 100% 

Cameron Park Lake, Community Center, 
Rasmussen Park, Christa McAuliffe Park 

Adding New Picnic Tables $20,000 100% 
*Picnic Area Improvement - Cameron Park Lake and Parks $20,000 50% 

50% of estimated amount = $10,000 
New Entrance Cameron Park Lake $30,000 100% 
Portable Lights for use at Multiple Parks $40,000 100% 
Electronic Scoreboard - Rasmussen Park $10,000 100% 
New Truck for Parks Department $20,000 100% 
Interpretive Signage $20,000 100% 
Exercise Stations at Parks $30,000 100% 

Park Course, Mobile Ap 
Disc Golf Course - Park Location to be Determined $30,000 100% 
Security Cameras for Parks $15,000 100% 
New Golf Cart - Park Vehicle $10,000 100% 
New Storage $20,000 100% 
New Shade Structures $50,000 100% 

Cameron Park Lake, Community Center, Parks, Community Center 

Subtotal $420,000  
Minus $20,000 for 50% of 20,000  

Plans for Park Improvements - Consultant 
Picnic Area Improvement - Cameron Park Lake and Parks                          

Total   $400,000    

 
 

Fire Impact Fees 
Fiscal Years 2015/16 - 2019/20 

 

Item Estimated Amount 
Anticipated Commencement 

Construction Date 
Project Cost Payable by 
Impact Fees Percentage 

Light Vehicles Purchase (2) $140,000 2016/17 100% 
Station 88 $315,000 2016/17 100% 
Station 88 $35,000 2017/18 100% 
Type 3 Engine $490,000 2017/18 100% 
Training Facility $300,000 2018/19 100% 
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Request for Proposal 
Legal Services 

Cameron Park Community Services District 
2502 Country Club Drive 
Cameron Park, CA 95682 

Board of Directors: 
Greg Stanton, President 
Sean Tucker, Vice President 
Shiva Frentzen, Director 
Scott McNeil, Director 
Vicky  Neibauer, Director 

Mary Cahill, General Manager 

Issued June 10, 2013 
Submittal Deadline Tuesday, July 2, 2013 

Exhibit 6



Overview 
 

Cameron Park Community Services District (District) is issuing a Request for Proposal to 
provide legal services for the District.  The District is seeking to contract with an attorney or 
legal firm to serve as General Legal Counsel for the District.  The District invites interested law 
firms and individuals with a minimum of five years of public law experience representing 
Special Districts, Water Agencies, or other local governments to submit a written proposal to 
provide general legal services. 
 
As the District’s General Legal Counsel, the selected law firm or individual will be expected to 
provide a broad range of general legal services to the Cameron Park Community Services 
District.  Legal Counsel is selected to work as an independent contractor by the Board of 
Directors and works closely with the General Manager and other staff.  The Legal Counsel’s 
primary role is to provide expert legal advice to the District’s Board of Directors and General 
Manager.  The ideal candidate will possess a proven track record of successfully advising and 
representing special districts of similar size and function. 
 
The District has historically contracted with law firms or individual attorneys for: 

 General counsel related to District operations 

 Personnel issues 

 Interpretation and enforcement of the District’s CC&Rs 
 
Presently, more than one legal firm is on retainer with the District.  Please note that the District 
is issuing a separate RFP for legal services regarding the District’s CC&Rs.   
 

Background 
 

Cameron Park is a warm community of more than 18,000 residents located in El Dorado 
County, California.  Located approximately 30 miles east of Sacramento and 70 miles west of 
South Lake Tahoe, the area was originally established in the 1950s by Larry Cameron as a 150-
acre cattle ranch.  Today the District includes a rural mix of large and small ranches, residential 
homes, and business properties.  For more information about the District and its operations, 
please refer to the District’s website at www.cameronpark.org.  
 
The District is governed by a five-member Board of Directors, and provides the following 
services to the Cameron Park Community: 

 Fire and emergency services 

 Enforcement of the District’s Covenants, Conditions & Restrictions (CC&R’s) 

 Recreation Programs 

 Park Facilities including aquatic facilities  

 Administration of the District and the services above  
 
The General Manager, who is appointed by the Board of Directors, is responsible for the day-to-
day operations.  The District employs 9 full-time personnel, but during the summer, seasonal 
and part-time employees may increase the employee count by 30 – 40 individuals.  The 
District’s total agency budget varies with grants and special revenues, but is currently 
approximately $6.5 million, with about $4.5 million accounted for in the General Fund, and the 
remaining $2 million accounted for in various special and restricted Funds.  
 
 



Scope of Work 
 

The District is seeking proposals from qualified attorneys to provide General Legal Counsel to 
the District, its Board of Directors, and General Manager.  Areas for discussion and counsel are 
listed below.  The proposed contract term is five years with a two-year extension at the 
discretion of the District.   
 

 Advise the Board of Directors and General Manager on wide-ranging special district legal 
matters including parliamentary procedures, the Ralph M. Brown Act, Fair Political 
Practices Commission regulations and public official conflict statute, the California 
Public Records Act, the California Elections Code, and laws pertaining to Special 
Districts that govern fees and taxes. 

 Provide legal counsel regarding:  
o Employment law and labor relations; 
o Financing, including municipal bonds that support special districts; 
o Taxing and revenue-raising authority available to special districts;  
o Procurement of goods & services;  
o Public works capital improvement projects; 
o Special district boards, commissions, supervisors or directors; 
o Petitions, hearings and records particular to special districts;  
o Intergovernmental services involving state or federal agencies, counties, 

municipalities, and other local governmental agencies; 
o District elections; 
o Compliance with federal and state regulations; 
o Environmental issues; 
o Risk management. 

 Prepare and/or review all ordinances, resolutions, contracts, joint powers agreements, 
and other agreements and contracts entered into by the District as requested by the 
General Manager. 

 Enforce District ordinances and regulations through administrative and judicial actions 
as requested by the General Manager. 

 Research and submit legal opinions on special district or other legal matters as requested 
by the Board of Directors or the General Manager. 

 Coordinate and manage the services and costs of outside special counsel if assigned. 

 Attend monthly Board meetings unless excused by the Board President or the General 
Manager, and attend additional Board special meetings, committee meetings, and 
community meetings as appropriate. 

 Promptly return all calls and emails from the Board of Directors and from District staff. 
 

Instructions for Submittals 
 

Deadline for submittal is 5:00pm, Tuesday, July 2, 2013; no proposals will be accepted after this 
time.  Firms shall provide the District with an electronic copy sent to Mary Cahill, General 
Manager, at mcahill@cameronpark.org plus eight copies delivered or mailed to:  
 

Cameron Park Community Services District 
2502 Country Club Drive 
Cameron Park, CA 95682 

 
The Cameron Park Community Services District requires the applicant to submit a concise 
proposal clearly addressing all of the requirements outlined in this RFP.  To be considered 

mailto:mcahill@cameronpark.org


responsive, the proposal must provide specific answers to all questions and requests for 
information. 
 
The following information shall be included in the submittal: 
 

 A cover letter of introduction. 
 

 Describe the nature of your law firm’s practice and your qualifications for providing 
general legal services to the Cameron Park Community Services District.  Please provide 
a professional chronology, including the educational background, legal training, and 
years of practice (including date of admission to the California Bar) for the individual 
who will be designated to serve as primary legal counsel, as well as for others anticipated 
to be involved in providing legal services to the District. 

 

 Please provide the overall capabilities, qualifications, training, and area of expertise for 
each of the principals, partners and associates of the law firm, including the length of 
employment for each person and his/her area of specialization for those involved in the 
assignment, emphasizing knowledge of, and experience with, California special districts, 
or other public sector experience. 

 

 A representative list of similar public agency clients represented within the last ten years. 
 

 Current Clients and Conflicts of Interest: 
o Please list all current or former clients (including pro bono) with real ownership, 

residence, or principal place of business within the boundaries of Cameron Park 
Community Services District. 

o Please list all public clients for which you or your firm currently provide services 
under a fee-for-service basis or on a retainer basis. 

o Please identify any foreseeable or potential conflicts of interest which would 
result from such representation and the manner in which you would propose to 
resolve such conflicts. 

 

 Litigation experience and demonstration of a good court track record.  Cite examples of 
public agency litigation experience. 

 

 Intended office location and accessibility to the Cameron Park Community Services 
District. 

 

 A proposed fee schedule for service to be provided and a sample billing statement.  The 
District prefers that legal services be provided at an hourly rate based on the individual 
attorney billing rates. 

 

 Please provide the limits of your professional liability insurance coverage. The District 
will require risk transfer provisions in this contract. 

 

 A list of a minimum of three references comprised of clients for which the firm has 
completed similar work, including their contact information.   

 

 If the firm, or any attorneys employed by the firm, have ever been sued by special 
districts, local governments, or other clients for malpractice, have ever been the subject 
of complaints filed with the State Bar, or have had discipline imposed by the State Bar, 
please provide information on the nature of the incident, the dates when the matter 
began and was concluded, and the results of the situation. 
 



 Any other supporting materials that support the proposal and would assist the District in 
making their decision. 
 

Solicitation of proposals in no way obligates CPCSD to contract with any firm or individual. 
The decision to approve and award a contract is at the discretion of CPCSD Board of 
Directors.  

 
Review & Selection Process 
 

All proposals must be received before the close of business on Tuesday, July 2, 2012.  Proposals 
will be screened July 2, 2013 - July 9, 2013. 
 
CPCSD will review proposals and make recommendations to the Board of Directors for final 
approval.  The General Manager and/or Board of Directors may request a meeting with some of 
the qualified individuals or firms prior to making a final selection.  The following criteria will be 
used for selecting the top candidate(s): 

 Depth and breadth of experience and expertise in the practice of law, with particular 
emphasis on those areas most often encountered in special districts and specifically in 
the topics listed under scope of services; 

 Degree of experience with similar clients and communities; 

 Capability to perform legal services promptly and in a manner that permits the District 
and its staff to meet established deadlines and to operate in an effective and efficient 
manner; 

 Degree of availability for quick response to inquiries that arise out of day-to-day 
operating questions or problems; 

 Degree to which the firm and individual attorneys stay current through continued 
professional development and active communication with other practitioners in special 
district law; 

 Communication skills; 

 Fees and cost of services; 

 Responses from references; 

 Interviews, if conducted; 

 Other qualifications and criteria as deemed appropriate by the Board of Directors. 
 

Timeline (tentative) 
 

July 2 Deadline for Response 
July 2 – July 9 Review proposals and select top candidates  
July 9 & 10 Notify top candidates and schedule interviews 
July 15 – 26 Interview & select final candidate 
July 29 – August 7 Negotiate contract 
August 21 Board of Directors approval  
 

Questions? 
 

Any questions should be directed to the District’s General Manager, Mary Cahill, at the District’s 
address as above, at mcahill@cameronpark.org, or 530.677.2231. Please note that no oral 
information given will be binding upon the District unless such information is issued in writing 
as an official addendum. 

mailto:mcahill@cameronpark.org
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