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Parks & Recreation Committee 
Monday, February 1, 2021 

6:30 p.m. 

TELECONFERENCE ZOOM MEETING 
https://us02web.zoom.us/j/83894323584 

Meeting ID: 838 9432 3584 

(Teleconference/Electronic Meeting Protocols are attached) 

Agenda 

Members: Chair Director Felicity Carlson (FC), Vice Chair Director Sidney Bazett (SB) 
Alternate Director Ellie Wooten (EW) 

Staff:  General Manager Jill Ritzman, Recreation Supervisor Whitney Kahn, 
Parks Superintendent Mike Grassle 

CALL TO ORDER  

ROLL CALL 
Public testimony will be received on each agenda item as it is called. Principal party on each side of an 
issue is allocated 10 minutes to speak, individual comments are limited to 3 minutes except with the 
consent of the Committee; individuals shall be allowed to speak on an item only once. Members of the 
audience are asked to volunteer their name before addressing the Committee.  The Committee reserves 
the right to waive said rules by a majority vote. 

APPROVAL OF AGENDA  

APPROVAL OF CONFORMED AGENDAS 

OPEN FORUM 

Members of the public may speak on any item not on the agenda that falls within the responsibilites of the 
Committee. 

DEPARTMENT MATTERS 

1. Review and Finalize Work Plan 2021 (J. Ritzman)

2. Park Entry Signs – Design Suggestions (M. Grassle; oral report with hand-outs depiction of proposed 
signs, costs)



Parks & Recreation Committee February 1, 2021 Page 2 of 2 
Agenda 

3. Board of Directors Authoriziation for State Park Program Grant (W. Kahn)

4. Staff Oral & Written Updates

a. Recreation Report (W. Kahn)
b. Parks & Facilities Report (M. Grassle)

5. Items for March & Future Committee Agendas

6. Items to take to the Board of Directors

MATTERS TO AND FROM COMMITTEE MEMBERS 

ADJOURNMENT  
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Teleconference/Electronic  
Meeting Protocols

Cameron Park Community Services District 
(Effective April 2, 2020) 

WHEREAS, on March 4, 2020, Governor Newsome proclaimed a State of Emergency to exist in 
California as a result of the threat of COVID-19; and 

WHEREAS, March 17, 2020, Governor Newsome issued Executive Order N-29-20 suspending 
parts of the Brown Act that required in-person attendance of Board members and citizens at public 
meetings; and 

WHEREAS, on March 19, 2020, Governor Newsome issued Executive Order N-33-20 directing 
most individuals to shelter at home or at their place of residence. 

NOW, THEREFORE, the Cameron Park Community Services District will implement the 
following protocols for its Board and committee meetings. 

The guidance below provides useful information for accessing Cameron Park 
Community Services District (“District”) meetings remotely and establishing protocols 
for productive meetings. 

BOARD AND COMMITTEE MEMBERS: 

• Attendance.  Board and Committee Members should attend District meetings
remotely from their homes, offices, or an alternative off-site location.  As per the
Governor’s updated Executive Order N-29-20, there is no longer a requirement to post
agendas at or identify the address of these locations.

• Agendas.  Agenda packages will be made available on the District’s website. They
will also be sent by email to all Board and Committee Members.  Note that under the
circumstances, District staff may not be able to send paper packets.

• Board and Committee Member Participation. Meeting Chair(s) will recognize
individual Board and Committee Members and unmute their device so that
comments may be heard or will read comments if they are provided in writing only.
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PUBLIC PARTICIPATION:  

• Attendance.  The District’s office will remain closed to the public until further notice. 
Members of the public will be able to hear and/or see public meetings via phone, 
computer, or smart device. Information about how to observe the meeting is listed on 
the agenda of each meeting. 

• Agendas.  Agendas will be made available on the District’s website and to any 
members of the public who have a standing request, as provided for in the Brown Act.  

• Public Participation.  The public can observe and participate in a meeting as 
 follows:  

 
 How to Observe the Meeting: 

o Telephone:  Listen to the meeting live by calling Zoom at (669) 900-6833 or 
(346) 248 7799. Enter the Meeting ID# listed at the top of the applicable Board 
or Committee agenda followed by the pound (#) key.  More phone numbers 
can be found on Zoom’s website at https://us04web.zoom.us/u/fdDUTmZgMZ if 
the line is busy. 

o Computer:  Watch the live streaming of the meeting from a computer by 
navigating to the link listed at the top of the applicable Board or Committee 
agenda using a computer with internet access that meets Zoom’s system 
requirements (https://support.zoom.us/hc/en-us/articles/201362023-System-
Requirements-for-PC-Mac-and-Linux) 

o Mobile:  Log in through the Zoom mobile app on a smartphone and enter the 
Meeting ID# listed at the top of the applicable Board or Committee agenda. 

 
 How to Submit Public Comments: 

o Before the Meeting: Please email your comments to admin@cameronpark.org, 
with “Public Comment” in the subject line. In the body of the email, include 
the agenda item number and title, as well as your comments.  If you would like 
your comment to be read aloud at the meeting (not to exceed 3 minutes at 
staff’s cadence), prominently write “Read Aloud at Meeting” at the top of the 
email. Emails running longer than the time limit will not be finished.  All 
comments received at least 2 hours prior to the meeting on the day the meeting 
will be held, will be included as an agenda supplement on the District’s website 

https://us04web.zoom.us/u/fdDUTmZgMZ
https://support.zoom.us/hc/en-us/articles/201362023-System-Requirements-for-PC-Mac-and-Linux
https://support.zoom.us/hc/en-us/articles/201362023-System-Requirements-for-PC-Mac-and-Linux
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under the relevant meeting date, and provided to the Directors/Committee 
Members at the meeting. Comments received after that time will be treated as 
contemporaneous comments. 

o Contemporaneous Comments: During the meeting, the Board 
President/Committee Chair or designee will announce the opportunity to 
make public comments.  If you would like to make a comment during this time, 
you may do so by clicking the “raise hand” button.  You will be addressed and 
un-muted when it is your turn to speak (not to exceed the 3 minute public 
comment time limit). 

 
FOR ALL PARTICIPANTS:  

• Get Connected: Please download Zoom application for your device and 
familiarize yourself with how to utilize this tool. There is no cost for using the 
application.  

• Ensure Quiet. All audience members will be muted during the meeting until they 
are addressed by the Board/Committee as their time to speak.  Please make every 
effort to find a location with limited ambient noise. Please turn off the ringer on 
your phone and other notification sounds on your devices to reduce interruptions.  

 
We anticipate that this process of moving to remote meetings will likely include some 
challenges.  Please bear with us as we navigate this process. 
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Parks & Recreation Committee 
Monday, January 4, 2021 

6:30 p.m. 

TELECONFERENCE ZOOM MEETING 
https://us02web.zoom.us/j/83018926921 

Meeting ID: 830 1892 6921 

(Teleconference/Electronic Meeting Protocols are attached) 

Conformed Agenda 

Members: Director Felicity Carlson (FC), Director Sidney Bazett (SB) 
Alternate Director Ellie Wooten (EW) 

Staff:  General Manager Jill Ritzman, Recreation Supervisor Whitney Kahn, 
Parks Superintendent Mike Grassle 

CALL TO ORDER  - 6:40pm 

ROLL CALL – SB/FC 
- Nominate Committee Chair

o SB nominated FC for Chair; FC accepted
o FC new Committee Chair
o SB new Committee Vice Chair

Public testimony will be received on each agenda item as it is called. Principal party on each side of an 
issue is allocated 10 minutes to speak, individual comments are limited to 3 minutes except with the 
consent of the Committee; individuals shall be allowed to speak on an item only once. Members of the 
audience are asked to volunteer their name before addressing the Committee.  The Committee reserves 
the right to waive said rules by a majority vote. 

APPROVAL OF AGENDA - Approved 

APPROVAL OF CONFORMED AGENDAS - Approved 

OPEN FORUM 

Members of the public may speak on any item not on the agenda that falls within the responsibilites of the 
Committee. 
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DEPARTMENT MATTERS 
 
1. Review Status and timeline for implementing Park Improvement Plan; ask questions of CALA (J. 

Ritzman, W. Kahn, M. Grassle) 

- Correct the date on Attachment 1A title (2020 change to 2021) 
- CALA reviewed the Park Improvement Plans and presented their Draft Project Schedule for 

Cameron Park Lake Splash Pad 
 

2. Work Plan 2021 (J. Ritzman) 

- A plan for new/improved Park Signs 
- Continue to move forward with the Park Improvement Plan 
- Recreation Programing with ever changing COVID guidlines 
 

3. Staff Oral & Written Updates 

a. Recreation Report (W. Kahn) 
o Status Proposition 68 Per Capita Grant Submittals for Sports Field Renovation 

Project 

b. Parks & Facilities Report (M. Grassle) 
 

4. Items for February & Future Committee Agendas 

- Park Signs 
- Possible Grant updates 
 

5. Items to take to the Board of Directors 

- 2021 Work Plan 
 
MATTERS TO AND FROM COMMITTEE MEMBERS 

- SB: If No Parking Signs are going to go up anywhere there needs to be better communication 
with residents; thinks that the Christmas Tree drop off at Cameron Park Lake is a wonderful thing 
offered to the Community 

- FC: Visited the local skatepark with her son and loved how it looked like everyone was having 
fun, getting outside, and staying socially distant from one another 

 
ADJOURNMENT – 7:59pm 
 

 



 Cameron Park 
Community Services District 

Agenda Transmittal 

DATE: February 1, 2021 

FROM: Jill Ritzman, General Manager 
Mike Grassle, Parks Superintendent 
Whitney Kahn, Recreation Supervisor 

AGENDA ITEM #1: 2021 PARKS & RECREATION COMMITTEE WORK PLAN 

RECOMMENDED ACTION:   Finalize and Forward to the Board of Directors 

The following draft 2021 Work Plan is based upon discussion amongst staff and 
Committee members at the Park and Recreation Committee in January.   

• Implement planning for a new playground feature at the old Swimming Lagoon
site, including facility design/specifications and determine funding for
improvements.  

• Support new base of operations for Recreation Department as COVID restrictions
lessen and community needs change.

• Plan for a Park Entry Sign program to clearly identify as a Cameron Park
Community Services District public park.



 Cameron Park 
Community Services District 

Agenda Transmittal 

DATE:  February 1, 2021 

FROM:  Whitney Kahn, Recreation Supervisor 

AGENDA ITEM #3: BOARD OF DIRECTORS AUTHORIZATION FOR STATE PARK

PROGRAM (PROPOSITION 68 COMPETITIVE) GRANT 

RECOMMENDED ACTION:   Review and Forward to the Board of Directors 

In September 2020, the Cameron Park Community Services District (District) Board of 
Directors approved a Park Improvement Plan and identified Cameron Park Lake and 
the site of the Swimming Lagoon as a high priority project.  The Plan included a 
schematic for Cameron Park Lake improvements (Attachment A).   

The District’s grant consultant, CALA and staff identified the State Park Program 
(Proposition 68 competitive) Grant to potentially fund all improvements at Cameron 
Park Lake.  Staff are writing the grant application now, supported by the grant writer 
and CALA.  A Resolution approved by the Board of Directors is a required component 
for the application, which is due on March 12.  Staff is recommending that the Parks 
and Recreation Committee review the Resolution template and forward to the Board of 
Directors for consideration.   

Attachments 
A – Cameron Park Lake Concept Design 
B – Cameron Park Lake Improvement Cost Estimates 
C – template Resolution 
D – template Competitive Grant Program Contract 
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RESOLUTION NO. 2021-XX  
of the Board of Directors 

of the Cameron Park Community Services District 
February 17, 2021 

RESOLUTION TO APPROVE THE APPLICATION FOR STATEWIDE PARK 
DEVELOPMENT AND COMMUNITY REVITALIZATION PROGRAM GRANT FUNDS 

WHEREAS, the State Department of Parks and Recreation has been delegated the 

responsibility by the Legislature of the State of California for the administration of the 

Statewide Park Development and Community Revitalization Grant Program, setting up 

necessary procedures governing the application; and 

WHEREAS, said procedures established by the State Department of Parks and 

Recreation require the Applicant to certify by resolution the approval of the application 

before submission of said application to the State; and 

WHEREAS, successful Applicants will enter into a contract with the State of California 

to complete the Grant Scope project; 

NOW, THEREFORE, BE IT RESOLVED that the (Applicant’s Governing Body) hereby: 

APPROVES THE FILING OF AN APPLICATION FOR THE (NAME OF PROJECT); AND 

1. Certifies that said Applicant has or will have available, prior to commencement of

any work on the project included in this application, the sufficient funds to complete 

the project; and 

2. Certifies that if the project is awarded, the Applicant has or will have sufficient funds

to operate and maintain the project, and 

3. Certifies that the Applicant has reviewed, understands, and agrees to the General

Provisions contained in the contract shown in the Grant Administration Guide; and 
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4. Delegates the authority to (designated position) to conduct all negotiations, sign and 

submit all documents, including, but not limited to applications, agreements, 

amendments, and payment requests, which may be necessary for the completion of 

the Grant Scope; and 

5. Agrees to comply with all applicable federal, state and local laws, ordinances, rules, 

regulations and guidelines. 

6. Will consider promoting inclusion per Public Resources Code §80001(b)(8 A-G). 

 

Approved and adopted the _____day of ______________, 20_______ 

I, the undersigned, hereby certify that the foregoing Resolution Number _____ was duly 

adopted by the (Applicant’s Governing Body) following a roll call vote: 

 

AYES:   

NOES:   

ABSENT: 

ABSTAIN: 

ATTEST: 

 

______________________________________ 

(Clerk) 
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Cameron Park 
Community Services District 

Agenda Transmittal 

DATE: February 1, 2021 

FROM: Whitney Kahn, Recreation Supervisor 

AGENDA ITEM #4A: RECREATION DEPARTMENT REPORT 

RECOMMENDED ACTION:   RECEIVE AND FILE

2021 has been off to a quick start – one month down, eleven more to go. The Recreation 
Department is feeling very hopeful after discussions in the Strategic Planning Meetings 
and hearing support for the Department to build on creating a strong sense of 
community within Cameron Park, once we move to the other side of the COVID crisis.  

At their core, the staff in the Department have chosen the field of Recreation as a 
profession for this exact reason – creating, building, and fostering a sense of community 
is the foundation of the industry. Being unable to do so in the typical ways throughout 
the Pandemic has been difficult, but with the vaccine rolling out and (literal) sunny 
days ahead, there seems to be a strong sense of hope that is providing great fuel as 
preparations for spring and summer are underway.  

Recreation Programming: 
The pool is busy! In addition to having to have lap swim 6 days a week, the swim team 
is also there six days a week and staff coordinated a new temporary rental with the Oak 
Ridge High School Water Polo team to give them a place to practice as the EDHCSD 
Pool remains under construction.  

The Virtual Rec Center (VRC) has been refreshed to accommodate more staying at 
home with the inclement weather and virus concerns. Each week the staff has been 
highlighting a new virtual opportunity or at home activity. These highlights include: 
hikes, tours for virtual field trips, craft activities, and a new “spotlight” section with 
opportunities sent to us by the public or things staff deem as “must see.” Additionally, 
staff have recruited and hired a new part-time Recreation Leader that will begin work 
on programming virtual classes. If you haven’t checked out the VRC recently, please 
pop over the District website and you will find the VRC link under the Recreation tab. 
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Planning, planning, and more planning is underway for a myriad of upcoming 
Recreation Programs. Staff are gearing up for all things summer at the pool and for 
Summer Day Camp. First on the docket will be the recruitment and hiring/re-hiring 
process for returning lifeguards, kiosk operators and recreation leaders for Summer 
Camp. Soon after will be developing a fun, safe, COVID friendly camp program and 
marketing strategies to make sure local families know about the opportunity right in 
their own backyard. 
 
Other planning efforts include working with selected Contract Class instructors to 
begin more Camp opportunities in this late winter and early spring window to give 
parents and kids more local recreational opportunities. Lastly, staff are in the beginning 
stages of reimagining the Annual Easter Egg Hunt to be COVID friendly as well as a 
Floating Egg Hunt at the Pool – both will roll out in late March.  
 
Staff Development:  
The Recreation Coordinator recently took a webinar discussing the mental health effects 
the Pandemic has caused around the globe. These effects will be long lasting and 
something that will shape the future of departmental staff. The course emphasized 
ideas for staff motivation to better equip managers to support young part-time staff. 
The content was very informative and can be applied to more than just Recreation 
Department staff, it can apply to the District, and the community at large during this 
time and will be considered as plans are developed.  
 
Staffing Changes: 
Susan Settle, the Front Desk Receptionist who has been with the District for just shy of 
three years, is moving on to a new position with the County, closer to her home. She has 
been a huge asset to the entire District and especially the Recreation Department and 
will be missed greatly.  
 
With this full-time vacancy, filling this critical role was paramount. After internal part 
time staff made their interest in the position clear, HR and the Recreation Supervisor 
decided to run an internal recruitment with the hopes of filling the position quickly and 
allowing time for a crash course in all things Front Desk while we still have Susan. 
 
Annual Passes: 
Adding the online pass registration into our Registration Software, RecTrac has delayed 
the rollout of the Annual Passes, as there are a number of steps that need to occur for 
this upgrade; including coordination with our IT contractors and staff training for the 
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new module. Staff feel confident that everything will be finalized and available for the 
public by February 15th.  
 
Communications: 
Staff have been developing the content for our Mailer that will be distributed to over 
13,000 mailboxes this month. Gathering information to be included from the CC&R 
Department, the Parks Department, Fire Department and of course Recreation will 
allow for this first hard copy communication with our residents since the Pandemic 
began, will offer a full scope of information. This six page document, should be in 
mailboxes by the end of the month.  
 
Strategic Planning Community Outreach: 
Much of January was spent gathering and compiling the data from the Community 
Outreach Survey. To date, 172 residents have taken the survey – the results report will 
continue to be updated on a bi-weekly basis until it closes.  
 
The Recreation Department was responsible for conducting 7 Community Stakeholder 
Meetings that included residents, both swim teams, the CP Library, as well as the 
Shingle Springs Cameron Park Chamber of Commerce. Some great conversations were 
held and staff were able to engage in meaningful dialog gaining valuable insight from 
the different groups and individuals. All of the data collected from those meetings will 
be complied into a report and then added to the overall Community Outreach Survey 
Results Report. 
 
Grant Update 
In order to submit the Prop-68 Per Capita Grants that were approved at the Board level 
last month, staff are working with an Environmental firm to obtain CEQA 
documentation (ideally a Categorical Exemption) in order for us to be able to finalize 
and submit the applications. Staff are looking forward to moving this portion of the 
grant writing off of the list.  
 
Work continues on the Prop 68, CA State Parks Competitive Grants. Staff are working 
with CALA, our Landscape Architect consultants to develop additional community 
outreach opportunities to include in the Grant Application.   
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      Cameron Park 
Community Services District 

Agenda Transmittal 

DATE: February 1st, 2021 

FROM:  Michael Grassle, Parks and Facilities Superintendent 

AGENDA ITEM #4B: PARKS & FACILITIES DEPARTMENT REPORT 

RECOMMENDED ACTION:   RECEIVE AND FILE 

General Information 

• Staff have completely rebuilt 2 of the districts utility trailers. Staff welded the
cracks, installed new lumber, replace the barring’s and put a fresh coat of paint on
them. Staff have 1 more trailer to rebuild.

• The district renewed our annual agriculture permit with El Dorado County. The
District can now purchase pesticides for the 2021 season.

• The State Department of Water Resources inspected the Cameron Park Dam in Mid-
January. The State was extremely pleased with all of the work the department has done
with bringing the Dam in compliance with State regulations.

• The Parks Shop was painted during the 3rd week of January. It was a much needed
improvement. Staff also build some blackout shade to help keep the office cool in the
summer time. The office can get toasty in the summer.

Cameron Park Lake 

• Staff removed a large dead oak tree located next to the Gazebo area.
• 6 yards of road base was added to the parks maintenance shop. This area will allow

more room to park the district trailers safely.
• A large section of fence that boarders the maintenance shop blew over in the most

resent storm. Staff will support it in place. Fence will need to be replaced soon.
• A large tree broke off and damaged a residence fence along the North side of the

parking lot. Staff will remove the tree and look at repairing the damaged fence.
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Parks and LLADs 

• The department received the new climbing ladder to install at Rasmussen Park. It 
is schedule to be installed later this month. 

• Staff installed new irrigation controllers at Bar J A and Bar J B. Staff also mapped 
out both irrigation systems. Staff will start mapping out the irrigation on Meder 
this month. 

• Staff have begun prepping for the field renovation at Christa McAuliffe Park. The 
plan is set to start the renovation in March of 2021 depending on the weather. 

 

Community Center 

• Unfortunately the propane pool heater is in need of replacement. Currently only 
50% of the heater is functional at this point. The heater lasted around 10 years 
which is a normal life span. Staff are working on getting the heater replaced ASAP. 

• National Aquatics Service will be replacing all of the underwater light bulbs in 
Mid-February. Currently 5 of the lights bulbs are burnt out. 

• Staff will began to replace a few burnt out LED light bulbs on the pool deck. The 
lights were retrofitted prior to Brighton performing the energy efficient upgrade. 

 

Cal Fire / Growlersburg 

• Growlersberg was dark during the month of January. 
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